==

PROFESSIONAL EXPERIENCE

Adtalem Global Education — Receptionist (P/T) front desk 2015-2020
- Received candidates for employment, guests and vendors
- On-boarding new candidates, taking photos, badging, etc.
- Termination — remove candidates from the system

Transforming Lives Academy - President 2011-Present
- Help individuals make career changes and find employment
- Mentoring, Tutoring, Coaching, Career Building
- Work with middle school, high school, college students
and adults to help them reach their goals and potential
- Recruit, hire volunteers, record keeping, and maintain files in data
base, maintain scholarship records for college students

CNA Insurance, Administrative Assistant - Vice President 1993-2009
- Successfully on-boarded IT professionals
- Maintained personnel changes, payroll, timekeeping, vacations

offer letters, terminations letters

Budgeted & maintained office supplies for approximately 350 people

Trained Administrative Assistants on new software packages

Prepared expense accounts, travel arrangements

Maintained calendar, handled all events for the department

- Developed tracking system for each vendor which resulted in 100% accuracy

- Successfully budgeted; worked with vendors and negotiated contracts
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VOLUNTEER EXPERIENCE

Coach/Mentor Present
Work with high school girls in Chicago, Bolingbrook, Naperville, Romeoville
and Aurora to establish goals that will lead them through high school and college.

EDUCATION
Masters — Education (DePaul Umversity) Graduated
Bachelor of Arts (DePaul University) Graduated

Proficient in Outlook, Word, Excel, PowerPoint
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Hello,

Our name Is Cheryl Hardy and Lajoun Duckworth we are bafloon artist in
Bolingbrook and Romeoville area.

During the 2021 Pandemic we joined the movement to delivering smiles on
Valentine’s Day. Due to COVID many seniors received little to no visitors, We
thought that delivering them some love through balloons would brighten up their
day. We start out by contacting several nursing homes to see if they would be
willing to accept our donations. With the response from Meadowbrook and Atria
River Trail we were able to deliver over 250 Balloon Bouquets to their residents.

Fortunately, we were able to reach out the community, social media, friends, and
family members all help join in with us by donating to buy the needed supplies for
our township grandparents. We will like to continue this movement in donating
the balloon bouguets again for Valentine’s Day 2022.

Our goal for 2022 is to deliver 500 balloon bougquets. However, we are in the
process of contacting Nursing facilities, Senior living or Memory care facilities that
are located in the Dupage Township.

A

It would help us greatly with any assistance you fnay be able to give in our efforts
to spread love by Adopting A Grandparent. To adopt one grandparent is 515.00 or
4 grandpdrents for $55.00. Alf donations go towarc;ls supplies, staffing, delivery.

If more information is needed, we are available to answer any questions or
concerns.

Sorry we were unable to attend the meeting tonight.

Thanks in Advance




Gary Marschke

From: Linda Youngs

Sent: Monday, January 10, 2022 2:13 PM
To: Gary Marschke

Suhject: FW: Adopt a grandparent

From: Cheryl Hardy
Sent: Monday, January 10, 2022 1:45 P
To: Linda Youngs <lyoungs@dupagetownship.com>
Subject: Adopt a grandparent :

Hello Linda

Per our conversation today I Tike to give you the following
information on our adopt a grandparent project.

we have chosen the following facilities:

Meadowbrook 190 Residents

Atria at River Trail 75 Residents
Heritage wWoods 95 Residents
Revere court 27 Residents
Romeville Garden 65 Residents

Totaling 452 Residents.

we are asking the pupage township for their Sponsorship 1in

helping us spread Tove to all of our facilities bound residents
in our community.



,th following thing are needed: materials, Transportation and
abor

our Estimated cost to service all of the residents in facilities
are 452 x 14 = $ 6328.00 .

Any or Al1l help with this project would be greatly appreciated.
Please contact us if any more information 1is needed.

Thanks 1in advance

Cheryl Hardy, Lajaun Ducksworth




Black History Month Awareness Club, inc.
A Not-for-profit Organization
260 5. Schmidt Road, Suite A, Bolingbrook, IL 60440

VENDOR AGREEMENT

Date Saturday, February 12, 2022

Location: Bolingbrook, High School

Time: 1:00 PM to 2:00 PM College & Meet The Greek Fair & 2:00PM to 5:00 PM General Vendors
Setup Time: College/ Greeks: 12 Noon & General Vendors 1:00 PM

Vendor Fee: General $150.00  * Full Page Color Ad + Vendor Booth

Malke all payment payable to: Bolingbrook Black History Club — 260 Schmidt Rd, Bolingbrook, iL 60440
or Zelle payment to : Historyawarenessclub@gmail.com

Company Name:

Type of Business:

Address:

Phone Number:

Email Address:

Vendor Company Rep:

If you have any additional questions, please feel free to email us at Historyawarenessclub@gmail.com




