
Empowering Youth.  
Strengthening Communities.



• Heart Haven OutReach, affectionately known as H2O 
• A 501(c)3 nonprofit organization
• Serves middle and high school age students
• Focuses on supporting teens experiencing challenges at school and/or in their 

home life
• Organized by community leaders in 2004 to help support teens dealing with 

feelings of hopelessness; opened doors to students in January 2005

H2O is on a mission t o  e n d  HOPELESSNESS Am on g Te e n s.

Presenter Notes
Presentation Notes
Most of you are aware of H2O and our programing, as we have been working with BHS and other VVSD schools for over 10 years now.  Our mission is still the same as it was back then, but we have adapted some of our programing to better serve the needs of each school and this is why I wanted to take a little time this morning to update everyone.



At H2O, No Teen Walks Alone
Relationships are a key part of the H2O model.  Each teen who goes 
through our programs has the opportunity to be paired with a mentor 
and establish positive relationships with staff, volunteers, and peers.  
Our staff is deeply invested in our teens.  We aren’t just present during 
our programs but also connect with teens through texting, phone calls, 
and conversations over coffee.  In all this, we strive to become trusted 
voices of encouragement, wisdom, and care when a teen is in need



Programs:

• Tutoring
• Open topic Support Groups
• Recreational activities
• Service Projects
• Character and Life Skill education
• In-School Social/Emotional 

Support
• Mentoring



Focus of Mentoring Sessions (Goals):
1.Form healthy relationships with peers and mentors

2.Build coping skills to navigate obstacles in life

3.Discover personal value and purpose

4.Graduate High School

5.Engage in an educational or career path after high school

6.Decrease negative mental health symptoms

7.Develop hope for their future



Questions?



















































                      
BUDGET & APPROPRIATION ORDINANCE

DUPAGE TOWNSHIP
                               

     An ordinance appropriating for all town purposes for DuPage Township, Will County, Illinois,

for the fiscal year beginning April 1, 2023 and ending March 31, 2024. 

     BE IT ORDAINED by the Board of Trustees of DuPage  Township, Will County, Illinois. 

SECTION 1: That the amounts hereinafter set forth, or so much thereof as may be authorized

by law, and as may be needed or deemed necessary to defray all expenses and liabilities of

DuPage Township be and the same are hereby appropriated for the town purposes of DuPage

Township, Will County, Illinois as hereinafter specified for the fiscal year beginning April 1, 2023

and ending March 31, 2024.

SECTION 2: That the following budget containing an estimate of  revenues and expenditures

is hereby adopted for the following funds,

GENERAL TOWN FUND,    

BANQUET RENTAL FUND,

ILLINOIS MUNICIPAL RETIREMENT FUND (IMRF),

SOCIAL SECURITY FUND, 

GENERAL ASSISTANCE FUND

CEMETERY FUND, AND

CAPITAL PROJECTS FUND

ORDINANCE No. 23-
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2022-2023 2023-2024
ACTUAL BUDGET

GENERAL TOWN FUND

BEGINNING BALANCE 1,398,969             2,065,814             

REVENUES
4000 Town Fund Transfer In (Late Utility Bill Bank Transfe 625                       -                        
4010 Property Tax 2,074,484             1,764,231             
4020 Replacement Tax 345,820                370,875                
4030 Interest Income 17,812                  20,000                  
4045 Elections 150                       75                         
4060 Traffic/ Fines 263                       500                       
4090 Expense Reimbursement -                        100                       
4110 Insurance Reimbursement (IPRF) 3,055                    -                        

4130 Food Pantry 350                       -                        
4140 Assessor's Misc. Income -                        200                       
4150 Senior Grants -                        -                        
4160 Roads Grant -                        1,500,000             
4200 Miscellaneous Revenue 12,517                  5,000                    
4210 ARPA Grant -                        106,750                
4230 NIFB Grant -                        26,000                  

 TOTAL REVENUES: 2,455,077             3,793,731             

TOTAL FUNDS AVAILABLE: 3,854,045             5,859,545             

EXPENDITURES
101 Administration 903,822                784,435                
102 Assessor 296,811                365,129                
104 Youth Services 12,939                  119,425                
105 Senior Programming 238,930                295,800                
106 Social Services 26,648                  29,000                  
107 Levy Senior Center 40,604                  61,500                  
108 Maintenance 189,406                1,834,350             
109 Food Pantry 79,070                  122,000                

Capital Transfer Out

TOTAL EXPENDITURES: 1,788,231             3,611,639             

TOTAL APPROPRIATIONS: 1,788,231             3,611,639             

OTHER FINANCING USES
5990 Fund Balance Policy Implementation/Contingencies -                        100,000                

ENDING BALANCE 2,065,814             2,147,906             
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2022-2023 2023-2024
101 ADMINISTRATION ACTUAL BUDGET

PERSONNEL EXPENDITURES .

5000 Salaries 196,652                243,000                
5010 Elected officials 142,667                164,825                
5050 Health Insurance 10,273                  13,000                  

5080 Unemployment Insurance 1,019                    2,400                    
5090 Worker's Compensation 4,272                    560                       

354,882                423,785                
OPERATING EXPENDITURES

5200 Maintenance 3,383                    8,000                    
5201 Maintenance/Cemetery Grounds -                        600                       

5210 Maintenance Lawn -                        1,360                    

5220 Professional Services 43,757                  45,000                  
5230 Legal Service 21,495                  60,000                  
5240 Postage 19,557                  26,000                  

5250 Telephone/Internet 10,235                  10,040                  

5260 Publications/Publishing/Advertising 443                       1,500                    
5270 Printing 47,915                  50,000                  
5280 Dues 6,339                    6,500                    
5290 Travel 2,183                    2,200                    
5300 Training 3,143                    3,000                    

5310 Utilities 8,756                    13,000                  

5315 Cemetery Utilities 1,510                    700                       

5325 Liability Insurance 67,964                  70,000                  

5330 Reoccurring Services 13,621                  18,000                  
5380 Volunteer/ Staff Meeting 2,842                    2,500                    

5410 Computer Technology 13,031                  18,000                  

5500 Supplies 8,337                    10,000                  

5700 Misc Expense 724                       750                       
5745 Social Security 16,625                  -                        
5750 General Assistance 241,604                5,000                    
5755 IMRF 11,983                  -                        
5760 Cemetery -                        5,000                    
5780 Landscaping 1,846                    2,500                    
5820 Equipment 1,649                    1,000                    

548,940                360,650                

TOTAL ADMINISTRATION EXPENDITURES: 903,822                784,435                
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2022-2023 2023-2024
102 ASSESSOR ACTUAL BUDGET

PERSONNEL EXPENDITURES
5000 Salaries 227,710                284,000                
5050 Health Insurance 24,496                  30,869                  
5080 Unemployment Insurance 1,316                    3,000                    
5090 Worker's Compensation 1,714                    560                       

255,236                318,429                
OPERATING EXPENDITURES

5200 Maintenance 11,524                  11,500                  
5220 Professional Services 1,000                    1,000                    
5230 Legal -                        500                       
5240 Postage 500                       600                       
5250 Telephone/Internet 5,611                    6,100                    
5260 Publications/Licenses -                        100                       
5270 Printing 374                       350                       
5280 Dues 1,234                    750                       
5290 Travel 1,791                    2,500                    
5300 Training 4,348                    2,500                    
5410 Computer Technology 768                       2,600                    
5500 Supplies 619                       2,000                    
5600 Licenses 13,667                  14,000                  
5900 Equipment 141                       2,200                    

41,576                  46,700                  

     TOTAL ASSESSOR EXPENDITURES: 296,811                365,129                
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2022-2023 2023-2024
104 YOUTH SERVICES ACTUAL BUDGET

PERSONNEL EXPENDITURES

5000 Salaries -                        85,905                  
5090 Worker's Compensation -                        220                       
5080 Unemployment Insurance 1,800                    

-                        87,925                  
OPERATING EXPENDITURES

5280 Fests -                        -                        

5360 Sponsorship/Grants 2,000                    -                        

5365 Contracts -                        5,000                    

5375 Summer Bridge -                        6,000                    
5455 Tools for School 9,821                    17,000                  

5475 Programs/Events -                        3,000                    
5500 Supplies 1,118                    500                       

12,939                  31,500                  

TOTAL YOUTH DIVISION EXPENDITURES: 12,939                  119,425                
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2022-2023 2023-2024
105 SENIOR PROGRAMMING ACTUAL BUDGET

PERSONNEL EXPENDITURES

5000 Salaries 141,192                166,000                
5050 Health Insurance 21,985                  24,850                  
5080 Unemployment 1,015                    1,800                    
5090 Workers Compensation 980                       670                       

165,172                193,320                
OPERATING EXPENDITURES

5240 Postage 1,392                    2,500                    

5250 Telephone/Internet 6,325                    5,980                    
5280 Dues -                        250                       
5290 Travel 280                       250                       
5300 Training -                        500                       

5400 Social/Entertainment 31,218                  35,000                  

5410 Computer Technology 9,126                    6,500                    
5425 Education/Lunch and Learn 9,729                    10,000                  
5430 Senior Olympics 10,444                  10,000                  
5440 Program Teachers -                        25,000                  
5500 Supplies 1,564                    2,500                    
5530 Automotive Fuel/Oil 159                       2,000                    
5550 Promotions 3,521                    2,000                    
5700 Misc Expense -                        -                        

73,758                  102,480                

TOTAL SENIOR PROGRAMMING EXPENDITURES 238,930                295,800                
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2022-2023 2023-2024
106 SOCIAL SERVICES ACTUAL BUDGET

OPERATING EXPENDITURES
5370 Social Service Senior -                        5,000                    

5371 Social Services/Youth 8,974                    -                        
5480 Pace 17,674                  24,000                  

26,648                  29,000                  

TOTAL SOCIAL SERVICES EXPENSES: 26,648                  29,000                  

107 LEVY CENTER

OPERATING EXPENDITURES

5200 Maintenance 17,779                  25,000                  

5310 Utilities 8,360                    13,000                  
5500 Supplies 6,974                    7,500                    
5540 Decorations 2,494                    4,000                    

5780 Landscaping 4,996                    7,000                    
5810 Bathroom Repairs -                        

5,000                    
40,604                  61,500                  

TOTAL LEVY CENTER EXPENDITURES 40,604                  61,500                  
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2022-2023 2023-2024
108 MAINTENANCE DEPARTMENT ACTUAL BUDGET

PERSONNEL EXPENDITURES
5000 Salaries 116,085                134,000                
5020 Salaries snow and ice 865                       5,000                    
5050 Health Insurance 18,704                  22,000                  
5080 Unemployment 628                       1,800                    
5090 Workers Compensation 2,109                    14,950                  

138,391                177,750                
OPERATING EXPENDITURES

5200 Maintenance 27,494                  30,000                  
5205 Maintenance Roads 69                         10,000                  

5206 Resurfacing Projects -                        1,575,000             

5250 Telephone/Internet 525                       600                       

5310 Utilities 746                       1,800                    
5420 Uniforms 98                         200                       
5500 Supplies 5,301                    7,000                    

5530 Automotive Fuel/Oil 16,782                  17,000                  

5540 Automotive Maintanance -                        15,000                  

51,016                  1,656,600             

TOTAL MAINTENANCE DEPARTMENT EXPENDITURES: 189,406                1,834,350             
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109 FOOD PANTRY

OPERATING EXPENDITURES
5200 Maintenance 7,327                    10,000                  

5250 Telephone/Internet 3,018                    3,000                    
5270 Printing 1,269                    1,500                    
5290 Travel 300                       500                       

5310 Utilities 8,688                    9,000                    

5330 Reoccurring Services 30,756                  36,000                  
5420 Uniforms 870                       2,000                    
5485 Holiday Meals 23,986                  24,000                  
5500 Supplies 2,857                    3,000                    

5560 Information Tables -                        500                       

5610 NIFB Retail Support -                        26,000                  

5620 Online Service -                        6,500                    
79,070                  122,000                

TOTAL FOOD PANTRY EXPENDITURES: 79,070                  122,000                
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2022-2023 2023-2024
ACTUAL BUDGET

Represents a cash basis budget
200 BANQUET RENTAL FUND

BEGINNING BALANCE 11,763                  67,347                  

4030 Interest income 35                         50                         
4040 Rental Fees 70,950                  80,000                  
4200 Miscellaneous Income 540                       750                       
4510 Caterer 14,525                  16,000                  
4520 Open Bar Fees 86,757                  85,000                  
4530 Cash Bar Fees 35,477                  40,000                  
4540 Bar Set-up Fees 14,448                  15,000                  
4550 Gazebo 1,240                    1,500                    
4560 Garden Chairs 1,310                    1,500                    
4600 Senior Trips 137,411                135,000                

TOTAL REVENUES: 362,693                374,800                

TOTAL FUNDS AVAILABLE: 374,457                442,147                

EXPENDITURES
201 Administration 151,592                168,250                
205 Senior Programming 155,518                154,000                

TOTAL APPROPRIATIONS: 307,110                322,250                

Fund Balance Policy Implementation/ Contingencies -                        -                        

ENDING BALANCE 67,347                  119,897                
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2022-2023 2023-2024
ACTUAL BUDGET

201  BANQUETS ADMINISTRATION

PERSONNEL EXPENDITURES
5000 Salaries 68,245                  77,000                  
5050 Health Insurance 5,953                    6,500                    
5080 Unemployment  Insurance 406                       600                       
5090 Workers Compensation 1,510                    450                       

76,115                  84,550                  
OPERATING EXPENDITURES

5200 Maintenance 110                       3,000                    
5235 Credit Card Fees 5,492                    5,200                    

5310 Utilities 8,360                    9,000                    

5330 Reoccurring Services 4,026                    5,000                    
5500 Supplies 9,104                    9,000                    
5550 Promotions/Advertising -                        1,500                    
5600 Licenses 3,513                    4,500                    
5605 State Sales Tax 9,375                    10,000                  
5610 Bolingbrook Liquor Tax 6,736                    7,500                    
5630 Liquor 23,541                  24,000                  
5900 Equipment 5,218                    5,000                    

75,477                  83,700                  

TOTAL BANQUETS ADMINISTRATION EXPENDIT 151,592                168,250                

205 SENIOR PROGRAMMING EXPENDITURES

5235 Bank/CC Fees 3,500                    4,000                    
5460 Rec Trips 151,492                135,000                
5490 Senior Program/Picnic 527                       15,000                  

155,518                154,000                

TOTAL SENIOR PROGRAMMING EXPENDITURES 155,518                154,000                

TOTAL BANQUETS EXPENDITURES: 307,110                322,250                
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2022-2023 2023-2024
ACTUAL BUDGET

600 ILLINOIS MUNICIPAL RETIREMENT FUND

BEGINNING BALANCE 718                       17,758                  

REVENUES
4010 Property Tax 96,852                  125,000                
4015 Town Support 11,983                  -                        

TOTAL REVENUES: 108,835                125,000                

TOTAL FUNDS AVAILABLE: 109,553                142,758                

EXPENDITURES

PERSONNEL EXPENDITURES
5150 Retirement Contribution 91,795                  112,000                

TOTAL EXPEND/APPROPRIATION: 91,795                  112,000                

ENDING BALANCE 17,758                  30,758                  

500 SOCIAL SECURITY FUND

BEGINNING BALANCE (2,323)                   15,063                  

REVENUES
4010 Property Tax 96,852                  120,000                
4015 Town Support 16,625                  -                        

 TOTAL REVENUES: 113,477                120,000                

TOTAL FUNDS AVAILABLE: 111,153                135,063                

EXPENDITURES

PERSONNEL EXPENDITURES
5100 Social Security/Medicare 96,091                  120,000                

TOTAL EXPEND/APPROPRIATION: 96,091                  120,000                

ENDING BALANCE 15,063                  15,063                  
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2022-2023 2023-2024
ACTUAL BUDGET

300 GENERAL ASSISTANCE FUND

BEGINNING BALANCE 120,417                52,725                  

REVENUES
4010 Property Tax 196,966                577,600                
4015 Town Support 241,604                5,000                    
4030 Interest Income 22                         50                         

     TOTAL REVENUES: 438,592                582,650                

TOTAL FUNDS AVAILABLE: 559,009                635,375                

EXPENDITURES
Administration 113,567                135,270                
Home Relief 45,243                  55,000                  
Food Pantry 346,848                444,440                
Transfers 625                       -                        

TOTAL EXPENDITURES: 506,284                634,710                

TOTAL APPROPRIATIONS: 506,284                634,710                

ENDING BALANCE 52,725                  665                       
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2022-2023 2023-2024
301 G/A ADMINISTRATION ACTUAL BUDGET

PERSONNEL EXPENDITURES
5000 Salaries 90,037                  108,000                
5050 Health Insurance 13,647                  16,000                  
5080 Unemployment Insurance 425                       1,200                    
5090 Worker's Compensation 1,315                    670                       

105,424                125,870                
OPERATING EXPENDITURES

5250 Telephone/Internet 870                       1,200                    
5280 Dues 85                         50                         
5290 Travel 234                       650                       
5300 Training 25                         1,500                    
5320 Computer Technology 6,321                    5,000                    
5500 Office Supplies 608                       1,000                    
5900 Equipment -                        -                        

8,143                    9,400                    

TOTAL G/A ADMINISTRATION: 113,567                135,270                

2022-2023 2023-2024
303 HOME RELIEF ACTUAL BUDGET

OPERATING EXPENDITURES

6080 G.A. Utility 1,663                    4,000                    
6090 G.A. Shelter -                        2,500                    
6100 E.A. Utility 16,071                  20,000                  
6110 E.A. Shelter 21,554                  22,500                  
6160 Personal Incidentals 4,955                    5,000                    
6170 Transportation/Auto Repair 1,000                    1,000                    

TOTAL HOME RELIEF EXPENDITURES: 45,243                  55,000                  
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2022-2023 2023-2024
309 G/A FOOD PANTRY ACTUAL BUDGET

PERSONNEL EXPENDITURES
5000 Salaries 292,698                340,000                
5050 Health Insurance 14,867                  28,950                  
5080 Unemployment 2,525                    9,500                    
5090 Workers Compensation 5,903                    4,240                    

315,993                382,690                
OPERATING EXPENDITURES

5200 Maintenance 177                       -                        
5250 Telephone/Internet 280                       
5290 Travel/Tolls 95                         750                       
5500 Supplies 882                       1,000                    

5510 Food Supplies 29,421                  60,000                  

30,855                  61,750                  

TOTAL FOOD PANTRY EXPENDITURES: 346,848                444,440                

TRANSFERS
7000 Town Fund Transfers 625                       -                        

TOTAL TRANSFERS: 625                       -                        

TOTAL APPROPRIATIONS: 506,284                634,710                
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2022-2023 2023-2024
ACTUAL BUDGET

Represents a cash basis budget
1000 CEMETERY FUND

BEGINNING BALANCE 3,273                    3,274                    

REVENUES
4015 Town Support -                        5,000                    
4030 Interest Income 1                           2                           

     TOTAL REVENUES: 1                           5,002                    

TOTAL FUNDS AVAILABLE: 3,274                    8,276                    

EXPENDITURES
Administration -                        -                        

     TOTAL EXPENDITURES: -                        -                        
-                        -                        

     TOTAL APPROPRIATIONS:

Fund Balance Policy Implementation/Contingencies

ENDING BALANCE 3,274                    8,276                    
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2022-2023 2023-2024
ACTUAL BUDGET

1100 CAPITAL PROJECTS FUND

BEGINNING BALANCE 216,149                195,224                

OTHER FINANCING SOURCES
4000 Transfers In - General Town Fund -                        -                        
4030 Interest 3,732                    4,000                    
4210 ARPA Grant -                        58,000                  
4220 EDICD Grant -                        3,000,000             
4230 NIFB Grant -                        75,000                  

4240 Loan Proceeds -                        595,000                

     TOTAL REVENUES: 3,732                    3,732,000             

TOTAL FUNDS AVAILABLE: 219,881                3,927,224             

CAPITAL OUTLAY

5235 Bank/CC Fees 2                           -                        

5900 Equipment 1,250                    170,000                
5905 Improvements 23,405                  
5920 Vehicles -                        133,000                
5930 New Building -                        3,000,000             
5940 Loan Repayment -                        595,000                

     TOTAL EXPENDITURES: 24,657                  3,898,000             

     TOTAL APPROPRIATIONS: 24,657                  3,898,000             

Fund Balance Policy Implementation/Contingencies

ENDING BALANCE 195,224                29,224                  

 
Estimates for Capital Outlay:

New Pantry 3,000,000             
Rebuild Roads/Subdivision 1,500,000             
Vehicles 225,000                
Levy Building Improvements 500,000                
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     SECTION 3:  That the amount appropriated for town purposes for the fiscal

year beginning April 1, 2023 and ending March 31, 2024 by fund shall be as follows:

1 General Town Fund        1,788,231             3,611,639             

2 Banquet Rental Fund 307,110                322,250                

6 Illinois Municipal Retirement Fund 91,795                  112,000                

5 Social Security Fund 96,091                  120,000                

3 General Assistance Fund 506,284                634,710                

        A Cemetery Fund -                        

C Capital Projects Fund 24,657                  3,898,000             

     TOTAL APPROPRIATIONS: 2,814,168$           8,698,599             

SECTION 4:  That if any section, subdivision, or sentence of this ordinance shall for any

reason be held invalid or to be unconstitutional, such decision shall not affect the validity of the

remaining portion of this ordinance.

SECTION 5:  That each appropriated fund total shall be divided among the several objects

and purposes specified, and in the particular amounts stated for each fund respectively in

Section 2, constituting the total appropriations in the amount of EIGHT MILLION, 

six hundred ninty eight thousand five hundred ninty nine dollars

($8,698,599.00) for the fiscal year beginning April 1, 2023 and ending March 31, 2024.
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     SECTION 6: That Section 3 shall be and is a summary of the annual Appropriation

Ordinance  of this Township, passed by the Board of Trustees as required by law

and shall be in full force and effect from and after this date.

  SECTION 7:  That a certified copy of the Budget & Appropriation Ordinance shall be filed with

the County Clerk within 30 days after adoption.

     ADOPTED this 6TH day of April, 2023 pursuant to a roll call vote by the Board of

 Trustees of DuPage Township, Will County, Illinois.

BOARD OF TRUSTEES AYE

Tom Braxton ___

Terri Ransom ___

Debra Savage ___

Reem Townsend ___

TOWNSHIP SUPERVISOR

Gary Marschke                                             ___

____________________________________
Barbara Parker, Town Clerk

____________________________________
Gary Marschke, Township Supervisor
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CERTIFICATION OF BUDGET & APPROPRIATION ORDINANCE

     The undersigned,being Clerk and Chief Fiscal Officer of DuPage Township, 

do hereby certify that attached hereto is a TRUE AND CORRECT COPY of the 

 Budget/Appropriation Ordinance of said District for its 2023-2024 fiscal year, adopted on the 

6th, day of April, 2023.

     We further certify that the ESTIMATE OF REVENUES, by source, anticipated to 

be received by said Taxing District, as set forth in said document, is a true

statement of said estimate.

                    Dated this 6th, day of  April , 2023

______________________________
Gary Marschke, Chief Fiscal Officer

______________________________
Barbara Parker, Town Clerk

Filed this _____ day of ____________________, 2023

______________________________
Lauren Staley Ferry, Will County Clerk

     IN ACCORDANCE WITH CHAPTER 35 SECTION 200/18-50
                      ILLINOIS COMPILED STATUTES
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CERTIFIED ESTIMATE OF REVENUES BY SOURCE

                                                 DUPAGE TOWNSHIP

     The undersigned, Supervisor, Chief Fiscal Officer, of DuPage Township, Will County, 

Illinois, does hereby certify that the estimate of revenues by source or anticipated to be 

received by said taxing district, is either set forth in said ordinance as "Revenues" or attached 

hereto by separate document, is a true statement of said estimate. 

This certification is made and filed pursuant to the requirements of (35 ILCS 200/18050) and

on behalf of DuPage Township, Will County, Illinois.  This certification must be filed within 30

days after the adoption of the Budget & Appropriation Ordinance.

Dated this 6th day of April, 2023

______________________________
Gary Marschke,  Supervisor - Chief Fiscal Officer

Filed this _____ day of ____________________, 2023

______________________________
Lauren Staley Ferry, Will County Clerk
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Enthusiastic current student pursuing a business and accounting focused education and employee with superior skills
working in both team-based and independent capacities. Knowledge and business experience include administrative
tasks, customer service, communication, problem solving, and basic accounting principles. Bringing strong work ethic
and excellent organizational skills to any setting. Excited to bring skills in information technology, accounting, and
research.

Education and Training

Joliet Junior College | Joliet, IL | Expected Graduation Date Spring 2023
Associate in Arts- Focus Business/Accounting GPA 3.6

Relevant Classes
• Library Elective
• Philosophy
• Principles of Communication
• Personal Finance

• Accounting
• Marketing
• Principles of Economics
• Elementary Statistics

Skills   
• Flexible and Adaptable
• Problem Detection and Resolution
• Work Coordination
• Decision Making

• Interpersonal Skills
• Conflict Resolution
• Attention to Detail
• Organization and Time Management

Experience

Food and Beverage Expert | Target - New Lenox, IL 2020 - 2022
• Worked in close collaboration with team members to ensure customers received high-quality service.

• Monitored sales floor to identify customers in need of assistance and merchandise in need of replenishment. • 
Created food displays according to established standards • Executed cash transactions quickly and accurately.

• Effectively multitasked within fast-paced environment.

Kitchen Crew Member | Nancy's Chicago Pizza - New Lenox, IL 2018 - 2020

• Prepared variety of foods according to exact instructions and recipe specifications.
• Completed prepping, cleaning, and other kitchen duties to support cooks.
• Observed food handling and sanitation procedures to safeguard against foodborne illnesses and provide a safe
and clean working environment

Volunteer Work
Vice President | Ronald McDonald House Charities - Oak Lawn, IL 2019 - 2020
• Oversaw volunteer logistics and assisted organizational efforts by filing, entering data and answering phones
• Helped define mission and standards for volunteer staff by collaborating with special committees and organization
leadership.

• Interacted pleasantly with clients and guests when performing daily duties.
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CONSULTING AGREEMENT 

THIS CONSULTING AGREEMENT (herein “Agreement”) is made and entered into as 

of this ___ day of February, 2023, by and between the DuPage Township , (herein the Township) 

an Illinois Township, and Karolina Strack , (herein the “Contractor”).  The Contractor and 

Township are referred to collectively and generically as Parties.” 

In consideration of the mutual promises and covenants herein contained, the Contractor 

and the Township agree as follows: 

1. Recitals. 

A. The Contractor has represented itself to have the qualifications, experience and 

ability necessary to serve as a grant writing contractor upon the terms and conditions set forth in 

this Agreement.  

B. It is the intention of the parties to create a non-exclusive independent contractor 

relationship. Contractor may engage in other business activities and provide similar services to 

other entities and business.  

2. Retention and Duties. 

The Township hereby retains and engages the Contractor as an independent contractor to 

provide grant writing services with the understanding that the Contractor shall undertake the 

performance of the duties herein described. The Contractor hereby accepts such retention and 

engagement and by such acceptance, the Contractor covenants hereby to perform the functions 

and duties of the grant writing contractor, and to perform such other legally permissible and proper 

duties and functions as the Township shall from time to time assign.  During the Term of Retention 

(as hereafter defined): 
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A. The Contractor’s services in performing the duties of Grant Writing and Fund-

Raising Contractor shall be rendered as an independent contractor and not as a Township employee 

Contractor acknowledges and agrees that Contractor is not entitled to any benefits or protections 

afforded employees of the Township or bound by any obligations of employees of the Township. 

Contractor understands and fully agrees that Contractor will not be covered under provisions of 

the unemployment compensation insurance of the Township or the workers’ compensation 

insurance of the Township and that any injury or property damage on the job will be Contractor’s 

sole responsibility and not the Township’s. Also, it is understood that Contractor is not protected 

as an employee or as a person acting as an agent or employee under the provisions of the general 

liability insurance of the Township and therefore, Contractor will be solely responsible for 

Contractor’s own actions, and that of Contractor’s employees and agents, if any. The Township 

will in no way defend Contractor in matters of liability; 

B. Contractor agrees not to hold him/herself out as an employee or joint employee of 

the Township to members of the public; 

C. Contractor acknowledges and agrees that Contractor is solely responsible to pay all 

applicable federal, state and local income and withholding tax obligations or contributions imposed 

by social security, unemployment insurance and worker’s compensation insurance on behalf of 

Contractor and those employees, if any, employed by Contractor; 

D. The Contractor shall apply its skills and experience to the performance of its duties 

and in furtherance of the Township’s interests;  

E. The Contractor shall report to the Township Supervisor 

F. The scope of the Contractor’s work shall include conducting prospect research to 

identify prospective funders for Township programs; compiling research data and developing grant 
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writing plan; reviewing organization materials and research/review other background information 

as necessary in order to create letters and proposals; writing and editing proposals to prospective 

grantors; attending meetings as necessary to accomplish the required work. 

3. Term of Retention. 

As “Term of Retention” is used in this Agreement, it shall mean that period of time 

commencing March 1, 2023 to December 31, 2024, and thereafter, continuing on a month-to-

month basis through the termination of the services of the Contractor.  

4. Termination. 

The Term of Retention shall terminate upon written notice of cancellation of this 

Agreement given by either Party to the other Party on twenty-one (21) days prior notice. 

5. Compensation. 

The Contractor will charge and the Township will pay the Contractor for its services an 

hourly rate equal to $50.00 per hour, up to 20 hours per month or as approved by township 

supervisor, plus Reimbursable Expenses (2022/2023 IRS mileage rate), if any payable monthly 

within 30 days of receipt of an itemized invoice from the Contractor.  Contractor and Township 

agree that compensation under this agreement is on an hourly basis.  The Contractor will be issued 

a 1099 and will be responsible for payment of their taxes. 

6. Township Cooperation. 

The Township shall cooperate with the Contractor in the performance of the duties of grant 

writing contractor, including meeting with the Contractor and providing the Contractor with such 

information that the Township may have that may be relevant and helpful to the Contractor’s 

performance of those duties. 

7. Confidentiality. 
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A. The Contactor acknowledges that the Contractor and its officers, agents and/or 

employees may have access to confidential information (herein “Confidential Information”) which 

is not generally known outside the Township.  Confidential Information shall not include public 

documents or information which would otherwise constitute Confidential Information but which 

has become public other than through a breach of this Agreement or other improper means.  During 

its Term of Retention, and for three (3) years following the termination of the Term of Retention, 

the Contractor, for itself and its officers, agents and/or employees, covenants and warrants that, 

without the prior written authorization of the Township, the Contractor and its officers, agents 

and/or employees shall not directly or indirectly divulge, furnish or make accessible Confidential 

Information to any person, firm, or corporation other than Township officials and persons, firms, 

or corporations retained by the Township in a fiduciary capacity, but instead shall keep all 

Confidential Information strictly and absolutely confidential, except as otherwise provided herein.   

B. The Contractor shall not issue any news releases or make other public statements 

regarding reports or the work of the Township without the prior approval of the Supervisor. 

8. Property of the Township; Records. 

A. All business plans, financial data, reports, memoranda, correspondence, and all 

other documents pertaining to the current or prospective operation of the Township are and shall 

at all times remain the property of the Township.  The Contractor covenants that its officers, agents 

and/or employees shall not retain, and shall return to the Township, all of the business plans, 

financial data or reports, memoranda, correspondence and all other documents pertaining to the 

current or prospective business of the Township upon the termination of the Term of Retention. 

B. The Contractor shall maintain records showing actual time devoted and costs 

incurred, and shall permit the authorized representative of the Township to inspect and audit all 
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data and records of the Contractor for work done under this Agreement.  The records shall be made 

available to the Township upon request at reasonable times during the Term of Retention, and for 

one (1) year after the termination of the Term of Retention. 

9. Other Conditions of Retention; Indemnification. 

A. The Township may fix such other conditions of retention as it may determine from 

time to time, relating to the services of the Contractor, provided such conditions are not 

inconsistent with or in conflict with the provisions of this Agreement, the ordinances of the 

Township or any law; and further provided that no such condition shall jeopardize the status of the 

Contractor and its officers, agents and/or employees as an independent contractor of the Township. 

B. Contractor, on behalf of Contractor and Contractor’s heirs, executors, 

administrators and assigns, hereby releases the Township, its separate entities, agents, employees 

and officers from any claim for injuries Contractor may incur of any kind, at any time, whether 

known or unknown, caused by or related to work under this Agreement, which is not caused by 

the negligence of the Township, its separate entities, agents, employees or other volunteers. 

C. Contractor further agrees to indemnify and hold harmless the Township and/or any 

of its separate entities, against all claims, demands, judgements and executions that the Township 

and/or its separate entities may sustain as a result of, or arising Contractors acts and omissions, 

whether or not such claims, demands, actions, judgments and executions are discovered during the 

period of my volunteer work.  

10. Relationship of the Parties. 

A. The Contractor shall act as an independent contractor in providing and performing 

all of the duties as described above.  Nothing in, or done pursuant to, this Agreement shall be 

construed (a) to create the relationship of principal and agent, employer and employee, partners, 
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or joint venturers between the Township and the Contractor; or (b) to create any relationship 

between the Township and any subcontractor of the Contractor.  The Township agrees the 

Contractor shall retain control over the means and methods of performing the Contractor’s 

obligations herein assigned. 

B. No right of observation or review; requirement of approval; or other provision of 

this Agreement or subsequent conduct of the Parties shall be construed to create a relationship 

between the Parties of employer-employee, franchisor-franchisee, principal and agent, partners, or 

joint venturers. 

i. The Contractor shall be solely and completely in charge of, and responsible 

for performing the duties of the Grant Writer.  This obligation exists, and shall apply, 

continuously and at all times during the Term of Retention. 

ii. The Contractor shall comply with all applicable federal, state, and local 

laws, regulations and codes, and any and all applicable Occupational Safety and Health 

Act (OSHA) standards.   

11. Conflict of Interest; Debarment. 

A. The Contractor represents and certifies that, to the best of its knowledge as of the 

date of this Agreement neither the Contractor nor any person employed or associated with the 

Contractor has any interest that would conflict in any manner or degree with the performance of 

the obligations under this Agreement; and neither the Contractor nor any person employed by or 

associated with the Contractor shall at any time during the term of this Agreement obtain or acquire 

any interest that would conflict in any manner or degree with the performance of the obligations 

under this Agreement. 
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B. The Contractor certifies hereby that it does not and shall not discriminate in its 

employment practices or in the provisions of its services and that it is not barred from entering into 

this Agreement as a result of a violation of either Section 33E-3 or Section 33E-4 of the Illinois 

Criminal Code and that it has a written sexual harassment policy in place and full compliance with 

775 ILCS 5/2-105(A)(4).  

12. General Provisions. 

i. Entire Agreement.  Except as expressly set forth herein, this Agreement 

constitutes the entire contract and understanding between the Parties hereto with respect to 

the relationship of the Parties contemplated herein, and supersedes all prior and 

contemporaneous contracts and undertakings of the Parties pertaining to the subject matter 

hereof.  This Agreement has been negotiated by all Parties.   

ii. It is recognized and acknowledged by the Contractor and Township that 

both the Contractor and Township have contributed substantially and materially to the 

preparation, form, substance and content of this Agreement. 

iii. This Agreement shall not be construed more strictly against Township than 

against the Cotractor merely by virtue of the fact that the same has been prepared by legal 

counsel for Township. 

iv. The headings of the sections, paragraphs, and other parts of this Agreement 

are for convenience and reference only and in no way define, extend, limit, or describe the 

meaning, scope, or intent of this Agreement, or the meaning, scope, or intent of any 

provision hereof. 
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v. If any provision of this Agreement is capable of two (2) constructions, one 

of which would render the provision invalid and the other of which would make the 

provision valid, then the provision shall have the meaning which renders it valid. 

vi. In the event any provision of this Agreement or part thereof shall be deemed 

invalid by a court of competent jurisdiction, such invalidity of said provision or part thereof 

shall not affect the validity of any other provision hereof. 

A. Jurisdiction.  This Agreement shall be construed in accordance with the laws of the 

State of Illinois.  Jurisdiction shall be in Will County, Illinois.  The rights or remedies under this 

Agreement are exclusive to any other rights or remedies which may be granted by law. 

B. No Assignment.  This Agreement may not be assigned by the Township or by the 

Contractor without the prior written consent of the other Party. 

IN WITNESS WHEREOF, the Parties hereto have entered their hands and seals the day 

and year first above written. 

 

DuPage Township, Supervisor      Karolina Strack 

   

By: ________________________________   By: ________________________________ 
  

 
       

 
 
Date: ___________________________  Date: _______________________________ 
 









 

                            MONROE TRUCK EQUIPMENT-JOLIET 
                                  812 DRAPER AVENUE       
                                   JOLIET IL  60432       
                            815-727-3134  FAX 815-727-5429
                   
 CUSTOMER : 2439350                             QUOTE # R80659    
  Ship to: DUPAGE TOWNSHIP                           DATE: 02/15/23   
           241 CANTERBURY LANE                   CUST PO # VERBAL              
           BOB:815-302-4898                         TERMS: NET 30    
           BOLINGBROOK  IL  60440               SALES REP:  303
           630-759-1317                         QUOTED BY: JRB       

  *** QUOTE FIRST***

  - A-FRAME FOR PLOW IS BROKEN AND NEEDS
  REPLACEMENT.

  _ PLOW LIGHTS ONLY WORK ON HIGH BEAM

  **PARTS NEEDED FOR REPAIR
  - AFRAME
  - PUSHFRAME
  - NUTS
  - BOLTS
  - LOW BEAM BULBS FOR PLOW LIGHTS

                               PARTS:$  786.67
                               LABOR:$1,500.00
                               ===============
                               TOTAL:$2,286.67

  * LEAD TIME IS 1 WEEK FROM WHEN CUSTOMER
  CONFIRMS QUOTE.

  ** PRICE SUBJECT TO CHANGE UPON REPAIR OR
  ANY UNFORESEEN ISSUES.

  THANK YOU,
  JOHN BUSS
  815-280-4245
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